
 
 

Financial Assistance Scheme for Post-secondary Students (FASP) 

Guide for Completing Loan Documents for the 2021/22 Academic Year 

 
(This Guide is for reference only.  The Student should read the Undertaking in conjunction with the Notice of Offer of Financial 
Assistance under the FASP (Notice of Offer) for 2021/22.  The Indemnifier should read the Deed of Indemnity in conjunction with the 
Undertaking signed by the Student receiving loan and the Notice of Offer for 2021/22.  The Student Finance Office (SFO) has the sole 
discretion to determine whether the loan documents are properly completed or not.  The SFO has the sole power not to accept the loan 
documents if they are considered not properly completed.) 
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Undertaking – Points to Note 
 Points to Note 

A1. This Undertaking is a legal document.  All the contents of this Undertaking 
must be completely and clearly printed.  The Undertaking with missing, 
blurred or smeared contents or with unauthorised alteration of contents will 
not be accepted. 

A2. This Undertaking should be completed by the Student receiving loan in the 
presence of a Witness.  This Undertaking must be completed with a black 
or dark blue ball pen (documents completed with an erasable ball pen 
will not be accepted).  Any amendments on the Undertaking must not be 
made by means of correction fluid or correction tape. 

A3. The whole set of loan documents must be submitted within 30 calendar days 
from the date of execution of the Undertaking.  Any amendments made 
must be counter-signed by the Applicant. 

A4. The Applicant should enter the names in English and Chinese (if applicable) 
and Hong Kong Identity Card (HKID Card) No. as recorded in the HKID 
Card.  Any amendments made must be counter-signed by the Applicant. 

A5. The amount of loan entered must be equivalent to or lower than the amount 
of loan offered.  Any amendments made must be counter-signed by the 
Applicant. 

A6. Any amendments made to the signature of the Student must be counter-
signed twice by the Applicant to – 
(a) confirm deletion of the incorrect signature; and 
(b) provide the correct signature. 

A7. The Witness should enter the names in English and Chinese (if applicable) 
and Hong Kong Permanent Identity Card (HKPID Card) No. as recorded in 
the HKPID Card.  Any amendments made must be counter-signed by the 
Witness. 

A8. Any amendments made to the signature of the Witness must be counter-
signed twice by the Witness to – 
(a) confirm deletion of the incorrect signature; and 
(b) provide the correct signature. 

A9. The form number at the bottom left-hand corner of the Undertaking is SFO 
264 (2021). 
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Undertaking – Demo of Incorrect Completion 
 

 
 

 

Reasons of Rejection 

 

B1. Some contents on the Undertaking are smeared.  Relevant 

contents are not complete and clear. 

B2. The amendment made to the Student’s name in English has not 

been counter-signed by the Applicant. 

B3. The repeated stroke of the Student’s name in Chinese has not 

been counter-signed by the Applicant. 

B4. The Student’s HKID Card No. has been amended by means of 

correction fluid. 

B5. The amount of loan is filled by an erasable ball pen which 

makes the information filled easily removable. 

B6. The amendment made to the Student’s signature has only been 

counter-signed by the Applicant once.  It could merely be 

regarded as deleting the incorrect signature while the correct 

signature has not been provided yet. 

B7. The amendment made to the Witness’s name in English has not 

been counter-signed by the Witness. 
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Undertaking – Demo of Completion with Proper Corrections 
 

  

 
Completion with Proper Corrections 
 
C1. If the contents on the Undertaking are not completely and 

clearly printed, the Applicant is required to use a new set of 
the Undertaking.  After ensuring that all the contents have 
been completely and clearly printed, the whole document has 
to be completed afresh. 

C2. The amendment made to the Student’s name in English is 
counter-signed by the Applicant. 

C3. The repeated stroke of the Student’s name in Chinese is 
counter-signed by the Applicant. 

C4. If correction fluid or correction tape has been applied to any 
amendments made on the Undertaking, the Applicant is 
required to use a new set of the Undertaking and complete 
the whole document afresh. 

C5. The Undertaking must be completed with a black or dark blue 
ball pen.  Documents completed with an erasable ball pen will 
not be accepted. 

C6. The amendment made to the Student’s signature is counter-
signed twice by the Applicant to – 
(a) confirm deletion of the incorrect signature; and 
(b) provide the correct signature. 

C7. The amendment made to the Witness’s name in English is 
counter-signed by the Witness. 
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Deed of Indemnity – Points to Note 
 Points to Note 

D1. This Deed of Indemnity (Deed) is a legal document.  All the contents of 
this Deed must be completely and clearly printed.  The Deed with 
missing, blurred or smeared contents or with unauthorised alteration of 
contents will not be accepted. 

D2. This Deed should be completed by the Indemnifier in the presence of a 
Witness.  This Deed must be completed with a black or dark blue ball 
pen (documents completed with an erasable ball pen will not be 
accepted).  Any amendments on the Deed must not be made by means 
of correction fluid or correction tape. 

D3. The information filled must be the same as the information provided on 
the Undertaking.  Any amendments made must be counter-signed by the 
Indemnifier. 

D4. The date filled must be the same as or later than the date entered in the 
Undertaking.  The whole set of loan documents must be submitted 
within 30 calendar days from the date of execution of the Undertaking.  
Any amendments made must be counter-signed by the Indemnifier. 

D5. The Indemnifier should enter the names in English and Chinese (if 
applicable) and HKPID Card No. as recorded in the HKPID Card.  Any 
amendments made must be counter-signed by the Indemnifier. 

D6. Any amendments made to the signature of the Indemnifier must be 
counter-signed twice by the Indemnifier to – 
(a) confirm deletion of the incorrect signature; and 
(b) provide the correct signature. 

D7. The Witness should enter the names in English and Chinese (if applicable) 
and HKPID Card No. as recorded in the HKPID Card.  Any amendments 
made must be counter-signed by the Witness. 

D8. Any amendments made to the signature of the Witness must be counter-
signed twice by the Witness to – 
(a) confirm deletion of the incorrect signature; and 
(b) provide the correct signature. 

D9. The form number at the bottom left-hand corner of the Deed is SFO 265 
(2021). 
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Deed of Indemnity – Demo of Incorrect Completion 
 

 
 

Reasons of Rejection 

 

E1. The amendment made to the amount of loan has not been 

counter-signed by the Indemnifier. 

E2. Some contents on the Deed are smeared.  Relevant contents 

are not complete and clear. 

E3. The amendment made to the Indemnifier’s name in English 

has not been counter-signed by the Indemnifier. 

E4. The repeated stroke of the Indemnifier’s name in Chinese has 

not been counter-signed by the Indemnifier. 

E5. The Indemnifier’s HKPID Card No. has been amended by 

means of correction tape. 

E6. The relationship with the Student is filled by an erasable ball 

pen which makes the information filled easily removable. 

E7. The amendment made to the Indemnifier’s signature has only 

been counter-signed by the Indemnifier once.  It could 

merely be regarded as deleting the incorrect signature while 

the correct signature has not been provided yet.  

E8. The amendment made to the Witness’s name in English has 
not been counter-signed by the Witness. 
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Deed of Indemnity – Demo of Completion with Proper Corrections  

 
 

Completion with Proper Corrections 
 
F1. The amendment made to the amount of loan is counter-signed 

by the Indemnifier. 

F2. If the contents on the Deed are not completely and clearly 
printed, the Indemnifier is required to use a new set of the 
Deed.  After ensuring that all the contents have been 
completely and clearly printed, the whole document has to 
be completed afresh. 

F3. The amendment to the Indemnifier’s name in English is 
counter-signed by the Indemnifier. 

F4. The repeated stroke of the Indemnifier’s name in Chinese is 
counter-signed by the Indemnifier. 

F5. If correction fluid or correction tape has been applied to any 
amendments made on the Deed, the Indemnifier is required 
to use a new set of the Deed and complete the whole 
document afresh. 

F6. The Deed must be completed with a black or dark blue ball 
pen.  Documents completed with an erasable ball pen will 
not be accepted. 

F7. The amendment made to the Indemnifier’s signature is 
counter-signed twice by the Indemnifier to – 
(a) confirm deletion of the incorrect signature; and 

(b) provide the correct signature. 

F8. The amendment made to the Witness’s name in English is 
counter-signed by the Witness. 

F2 

F3 

F4 

F5 

F6 

F7 

F1 

F8 



7 

 
 
 

Photocopies of Hong Kong Identity (HKID) Cards – Points to Note  

Sample of HKID Card Copy 

 

 

 

 
Points to Note 

G1. The photocopies should be made on a separate A4 size white paper which is blank on both sides. Computer scanned copies, photocopies made 
by facsimile machine, enlarged or reduced photocopies, duplicates of the photocopies, unclear or incomplete photocopies of the respective 
HKID Cards are not acceptable; 

G2. The photocopies of damaged HKID Cards are not acceptable; and 

G3. The cardholder may mark the photocopy “COPY” across the image of the HKID Card but the names, the HKID Card number, Date of Birth 
and resident status symbol printed on the HKID Card should be legible and not be obliterated from sight.  The photocopies marked with other 
wording are not acceptable. 

 


